MANUAL FOR E-SYSTEM FOR ADMISSION AND ENROLLMENT OF FOREIGN CANDIDATES
(WITH FOREIGN CITIZENSHIP)

Link to the admission system: https://eupisi.ugd.edu.mk
Admission system is used for:

o First study year (study programs on Macedonian and English language);
e Transfer from other universities (to any study program), and
e Course in Macedonian / English language

1. REGISTRATION
- All candidates must register first in the system:

HajaBa / Log in

E-nowrTa / E-mail
NoauHka / Password

[J 3anamti me? { Remember me?

Hajaea / Log in

PermcTpaumja Ha HOB kopucHWK / Registration of new user @

3adopaBeHa No3wHka? / Forgot password?

Figure 1. Registration link

Pernctpauuja Ha HoB KopucHUK / Registration of new user

CTpaHCcky cTyAeHT | Foreign student
OBaa OnuMja Ce ONHECYEA 33 CTPAHCKH CTYQEHTH. |
Thiz option applies to foreign students.

WmMe | First Name
Mpesnme / Last Name
E-nowrta / E-mail
NozuHka / Password

MoTEpAa Ha NosnHKa |
Password confirmation

BerucTpaynja / Register

Figure 2. Registration form

- Foreign candidates must check CtpaHcku ctygeHT / Foreign student check box.

- Data input during the registration and the application will be used to create e-index and all the
other resources at UGD, so please enter correct data.

- Enter valid (in use) private e-mail address and phone number (during application).

- Password must obey rules (example of valid password: Skopje3#).

- Registration is finished with click on Activation link sent to the private e-mail to the candidate.
Later, the candidate can log in to the application system.


https://eupisi.ugd.edu.mk/

2. APPLICATION

- Create an application for course in Macedonian or English language OR Create an application
for enroliment in first study year OR Create an application for transfer from other university.

YHUBEP3UTET
,TOLE AEMYEB*
WTUN

SANVWIYBAHE HA KOHKYPC
(Bax 32 KaHAMOATH CO MAKEOHCKO /iPkaBJaHCTEO)

AKTWBEH POK 33 Npujasysate
04 21.09.2022 go 15.11.2022

Mpopomnmn

REGISTRATION OF A FOREIGN STUDENT

FOR A COURSE IN MACEDONIAN / ENGLISH LANGUAGE

Active period for submission of requests:
from 13.07.2022 to 13.05.2023

:

Continue

MPE®FNYEBAHKE OO APYT YHUBEPSWUTET
(Baku 33 KAHAMAATH CO MAKENOHCKO AKAB]aHCTBO)

AKTMBEH POK 33 NOOHeCyBatse Ha Dapatba
of 13.07.2022 oo 13.05.2023

Mponom#u

REGISTRATION OF A FOREIGN STUDENT FOR ADMISSION (FIRST YEAR OF
STUDIES OR TRANSFER FROM OTHER UNIVERSITIES)

<=

Active period for submission of requests
from 13.07.2022 to 13.05.2023

Continue

Figure 3. Option 1, for application in first study year or transfer and Option 2, for Course in
Macedonian or English language

- Fulfill the data requested from the system:

General information about the candidate

General information about the candidate

First Name riste
Last Name timovski First Name riste
Parent name Last Name e
. . Parent name
Citizenship Avganistan A
Citizenship Avganistan v
Gender X A
Male Gender Walz v
Date of birth Date of birth
Place of birth W Place of birth ~
Municipality of birth ' Municipality of birth v
. State of birth
State of birth v v
Residential address
Residential address
Place of residence v
Place of residence A " N
Municipality of residence v
Municipality of residence w State of residence LV
State of residence v E-mail riste. fmovski@yahoo.com
. B X Mobile phe +
E-mail riste fimovski@yahoo.com obilE phone v
Mobile phone 38 W Information for request
Information for request Choose faculty ~
Choose department A4
Language Macedonian v Choose program ~
Request from a student
d lyh
Request from a student {spectly descriptively)
(specify descriptively):
%
Attached documents
(specify descriptively):
Attached documents
{specify descriptively):
#~
Select files to upload Choose Files | Mo file chosen A
Select files to upload Choose Files | No file chosen

Save request

Save raquast

Figure 4. Application for course in Macedonian/English language (left) and Application for first
study year or transfer from other universities (right)
o Upload all the necessary documents (scans, copies, pictures) as it is requested in the
official competition announced at the GDU web (zip them before submitting);



o Use the field Request from a student to specify specific data / put “/” in case of no need.
- After saving the application, pay the necessary fees for application (Fees announced on the
GDU web):

Active period for requests submission:
from to

1. A request has already been created:

Number of request Created on Status Action

5 3
4672 3 11.05.2023 In progress Details Download 4 Payment 1
6 5 application
Balance:
¢ You have 0 payments

Figure 5. Created application, payment link and other

o 1-Link to payment module;

o 2 —Check current balance;

o 3 - Number the of application;

o 4 -Download the application and submit it with the other documents needed for
the admission process into the foreign students’ office;

o 5 —Details (see what you have created);

o 6 — Status of the application (In progress, Approved or Not approved).

atu ce Hasaz/Back

Mogatouy 2a naaTexHa KapTHUKa
Name and surname Vime v npesuve

Card number Bp

. Validto Pox Ha saxsoct o1 v 2023 v
EnekTpoHcko nnakawe / Epayment
UsHoc 102 MKD
Onuc |E-ynnata_npexy_moayn_za_eYnuci
n wnpa l (723113 ~ Y
Revenue code rcancs
WsHoc [ Amount 100
VISA .
- i
BkyneH usHoc / Total 102 2 nebumsa

CTYRRNTN

Annukaumja 3a Gecnnati
amount KapTuKa o YHUBamKa 3
e P aTCTBO 32 NONOMNHYBakbe Ha hopmara 3a nnakare
. |
MoTspanConfirm LU ¢ |

Figure 6. Payment of the application fee(s), left — choose code and enter amount (in denars, MKD),
right — enter data from the payment card

- You only select CODE / REVENUE CODE / MIPUXOOHA LUMUDPPA in the form (you find code
from the information about the application fees on the GDU web) and enter the amount IN
MACEDONIAN DENARS (calculate the amount related to the exchange rate at the end of
this manual, if amount is given in euros).

- After you enter the data from the card and confirm the payment, you get feedback message for
successful payment and also confirmation on your private e-mail.

- Only the application with status Approved will be enrolling to what the candidates had applied.



ENROLLMENT (via E-index)

Once the candidates are admitted, their application status will be changed to Approved and
they will be able to enroll to what they had apply (first study year, transfer or course in
Macedonian / English language).

For all accepted candidates (Application status = Approved), resources such as index nhumber,
username, password, e-mail etc.) will be created automatically and this information will be
shown in the candidates’ profiles:

1. A request has already been created:

Number of request Created on Status Action
4672 11.05.2023 Approved Details Download Payment
application

Balance:

2. Details of the decision made (when Status = Approved/Rejected):
Details will be shown if necessary.

3. Details of resources created (when the decision will be implemented):
Index number: 14672

Username: Name 14672

Student e-mail: name 14672 @student.ugd.edu.mk

Password: Please check your private e-mail for instructions

Login systems:

e-index

e-learning

e-mail

Figure 7. Information about created resources

For the accepted candidates, e-index profiles will be created (E-index), where each candidate
will log in with the username and password created by the University (will not use previous
system anymore - https://eupisi.ugd.edu.mk, since It is only for application):

o username: name.indexnumber, example: john.12344);

o password: set your own password / please check your private e-mail for instructions.
E-index is the main system at the University, where all students administer themselves from
the beginning to the end of the studies (enroliment of semesters, applying for final exams,
payments, submitting all kinds of student’s requests etc).

In E-index you will be obliged to:
o Pay the fees for enrollment (using any payment card);
= You only select CODE / REVENUE CODE / MIPUXOOHA WWU®DPA in the
form (you find code and amount needed from the information about the
enrollment fees on the GDU web) and enter the amount IN MACEDONIAN
DENARS (calculate the amount you need to pay related to the
exchange rate at the end of this manual, if amount is given in euros).

e Y4 (e) - Mnpexc
Tpenoanaj ja caojama winuHa
MoveTHa eYnnata Ha dhuHaHCUCKM cpesicTBa | Mimare 0 on 0 HenpouHTaHM KoHCYnTaUMK

| Cemectpu ePayment of financial assets

MNpujasu / Ouexn

) NpoexTHa 3anaya Mpuxoaxa

Ha mnaTexHa |
nara ce NpoKHI
Ky Bawuvor enekt

MNpujasa 3a ucnur

| Ynuc Ha cemectap-c

Ynuc Ha cemecTap

Uakoc /
| 3aBepka Ha cemecTap Amount*

W3bop Ha Hacoka

3aspuieH/Aunnomcku Bkyne uskoc /
Total amount

Bapatbe o cTysieHT /
Students’ requests

DUH, TPAHCAKLMK |Mpoaonxu / Continue
"
) Ynnata 3a AT

TpaHcdep Ha cpeacTsa use of payment card (debit and/or credit), 2

In the form shown on this website, you have 1

prints automatically in Your E-Index and the
« From the drop-down menu Revenue co

OrnacHa Tabna

Figure 8. Payment module in E-index


https://students.ugd.edu.mk/
https://students.ugd.edu.mk/
https://eupisi.ugd.edu.mk/
https://students.ugd.edu.mk/
https://students.ugd.edu.mk/
https://students.ugd.edu.mk/

= If more than one payment need to be done for enrollment, based on the
announced fees, you do each payment (on each code / revenue code /
npuxogHa wudpa) separately. For example:
e First payment: code: 723014, amount 6000 denars;
e Second payment: code 723012, amount: 60125 denars).

o Enroll the first semester (or Semester for Al level of course in language):

¥ ¥nuc Ha cemecTap

r

For students on study programs on
Macedenian language

Beth links do the same action!

For students on study programs on
English language

U

¢ Semester enroliment

Next semester: Faculty: dakynTeT 3a MeaMUMHCKV Hayk  Status: AxTUBEH
Generation of studies: MNMpea Department: Onwra meguum-Ha Way of studying:  PenoseH
School year: Module: Onwra meauumHa Method of payment: [IpxaBHa kBota
Study program:

Compulsory subjects (6)

Professor ICreditL ecturesExermses borato Recogmze Grade

1 Boeea Bo MegnuuHataBaneHTnHa Cumonoscka 2,00

2 Buoduanka 3peHka CtojaHoBcka 5,00 2 2 1 '150 No
3 Anaromuja 1 CsernaHa JoeeBcka 9,00 3 4 2 270 No
4 Buonorvja HeBeHka BenudkoBa 4,00 2 1 1 120 No
5 CnopT u pekpeauuja Hewma lNpodecop 0,00 0 0 2 0 No
6 Xemuja BurbaHa BanafaHosa = 6,00 3 2 1 180 No

Compulsory subjects W|th choice (Choose 1 subject(s) from each group of compulsory subjects with a choice)

mmm@m
1 AHrnuckw jasuk 1 Yun 1 [Nparan JoHes 4,00 0 0 Choose
2 [epmaHcku jasuk 1 YUIM 1 Mapuua Tacescka 4,00 0 Q 4 120 No Choose
3 WranujaHckm jasuk 1 YUM 1 Haguua Herpuescka 4,00 0 0 4 120 No Choose
4 Pycku jaauk 1 yun 1 Wrop CraHojockn 4,00 0 0 4 120 No Choose
5  ®paHuyckm jasuk 1 yun 1 CsetnaHa Jakumoscka 4,00 0 0 4 120 No Choose
6 LUnaHcku jasuk 1 YU 1 Mapwuja Togoposa 4,00 0 0 4 120 No Choose

Elective subjects (Chaose 0 subject(s) of total 0 subject(s))

Figure 9. Semester enroliment form in E-index (example for enrollment of first semester in OnwTa
mMeanuunHa = General medicine study program in Macedonian language)

- Only students that will complete all the steps will keep the status Student. All the students who will
not pay the expenses and/or will not enroll the semester according to the announced deadlines,

will loose the status Student and their resources will be erased.

Exchange rate Euro / Denar for payment in the Application system and the E-index system:

50 euros = 3065 denars;

100 euros = 6125 denars;
250 euros = 15315 denars;
375 euros = 22970 denars;
500 euros = 30625 denars;
750 euros = 45940 denars;
1000 euros = 61250 denars;
1500 euros = 91880 denars;
3000 euros = 183750 denars.

O O O O O O O O O
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